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aloft & ELEMENT Ribbon Cutting Ceremony

[image: image1.png]B Adobe Reader, - [khaus_logo. pdf]
JiFie Edt Vew Document Tooks Window Help

P[] T ot Test 15 selectinage <

2 open [l Saveacopy (o Print

) A e—

P

X

o paves Ciayers . Sntures “{ Bookmerks

@[ 2xim

KORTENHAUS

COMMUNICATIONS

[0





Updated: 30 June 2008
aloft & ELEMENT Ribbon-Cutting Ceremony





       Tuesday, July 1, 2008
           
CONTACT LIST
Kortenhaus [KCI]: 617-536-5352 (main office)
Steve Pellegrino…..617.688.1040 (cell)
Sara Gottman……..617.429.2410 (cell)
Jessica Danforth …508.479.4956 (cell)
Jack Ribakoff…...... 857.272.2905 (cell)
aloft & ELEMENT Lexington:  781-861-1751 (main line)

Chris Hartzell……781.589.1573 (cell)
EVENT OVERVIEW

In chronological order:

· Welcome/Opening Remarks in aloft porte cochere:
· Master of Ceremonies: Chris Hartzell, General Manager 
· Jay R. Kaufman, MA State Representative
· Norman Cohen, Chairman, Lexington Board of Selectman

· Mary Jo Bohart, Executive Director, Lexington Chamber of Commerce
· Scott Thrun - VP, Owned Prototype Development, Starwood

· Dave Milus, SVP New Builds & Acquisitions, Starwood
· ELEMENT Flag-Raising

· ELEMENT Ribbon-Cutting

· aloft Flag-Raising 

· aloft Ribbon-Cutting

· aloft Time Capsule

RUN-OF-SHOW
SET-UP
Tuesday, July 1, 2008

8:30 a.m.

- KCI arrives onsite in Lexington
8:30 – 10:00 a.m.
- Party by Design and KCI set up: podium, signage, audio, marks
RUN-OF-SHOW CONT’D

            - Logo cling is mounted on podium




- Oversized scissors (2) and aloft/ELEMENT custom-designed 
                                      “ribbons” are placed onsite
- Starwood team prepares refreshments

- KCI adds finishing touches to goodie bags and assembles them
- aloft and ELEMENT flags are affixed to flag pole in preparation for 
  the ceremonial flag raisings
- aloft time capsule items are inserted, leaving a few out for 

  inclusion during ceremony
- Mini cooper is positioned at RINSE

10:00 a.m.

- Fay Photo arrives, KCI greets them, reviews the shot list/event agenda 

                                      and walks them through each photo location 
10:30 a.m.

- Sound check mics/music
- Final check of signage, gift bags, ribbon-cutting accessories to 
  ensure everything is in place

- Time capsule/contents are in the ready position in the lobby
- Photographer sets up equipment and prepares for 

  speaking program
10:45 a.m.
- Guests arrive, are greeted and directed to the aloft porte cochere;  

                                      programs are handed out
                                    - KCI singles out VIPs participating in the ribbon-cutting and walks 
                                      them through the ROS 
- aloft & ELEMENT associates are invited outside

- KCI directs media in attendance to podium for first footage
10:55 a.m.
- VIPs assemble around the podium 
- Guests and associates create a semi-circle around podium behind 

                                      media pit
                                    - KCI sets up buckets/sponges/suds in the RINSE area
SPEAKING PROGRAM

11:00-11:02 a.m.
 - Chris Hartzell opens ceremony with welcoming remarks; he 

                                      outlines what will be taking place: flag raising/ribbon cutting for 

   ELEMENT, followed immediately by the flag raising/ribbon cutting time 

   capsule for aloft
- Chris Hartzell then introduces State Representative Jay R. Kaufman
11:02-11:04 a.m. 
- Representative Kaufman makes his remarks and moves to the side of 

                                      the podium when finished



- Chris Hartzell returns to podium, thanks Representative Kaufman and 

                                      introduces the Chairman of the Lexington Selectmen, Norman Cohen

11:05-11:07 a.m.
- Selectman Norman Cohen addresses the guests, acknowledges his 

                                      fellow Selectman and moves to the side of the podium upon completion

- Chris Hartzell returns to the podium and introduces Lexington Chamber 

  of Commerce Executive Director Mary Jo Bohart
RUN-OF-SHOW CONT’D

11:07-11:09 a.m.        - Chamber Executive Director Mary Jo Bohart approaches the podium 
                                      and gives her remarks, moving to the side once finished

- Chris Hartzell thanks Mary Jo and introduces Scott Thrun, VP Owned 
   Prototype Development for Starwood

11:09-11:11 a.m.        - Scott Thrun moves into position at the podium, gives his remarks 

                                      and then moves to the side
 - Chris Hartzell returns to the podium, thanks Scott and introduces Dave 
   Milus, SVP Builds & Acquisitions for Starwood
11:11-11:13 a.m.
- Dave Milus approaches podium, makes remarks, acknowledges 
 


  and thanks Pat Moscaritolo and Paul Sacco from the GVCVB and Mass 
  Lodging Association, respectively; he steps to the side when finished



- Chris Hartzell returns to the podium one last time, thanks all of the 

        


  speaker and guests gathered today and welcomes everyone to join him 

 


  at the ELEMENT entrance for the flag raising and ribbon-cutting

ELEMENT ACTIVITIES
11:15 a.m.
         - Group, including media, moves over to ELEMENT entrance


         - Cameras/media are given time to get into position

                                 - ELEMENT signature music is turned on/up

                                 - KCI staff has scissors and “ribbon”

11:16-11:18 a.m.     - Chris Hartzell explains how the flag raising is a Starwood tradition

                                 - Starwood associate, Lexington town representative and GVCB 

                                   representative hoist the ELEMENT flag
                                 - Photo opportunity

                                 - KCI staffer takes located Mini Cooper owner and takes him/her to RINSE                        

                                   in preparation for photo

11:18-11:23 a.m.     - VIPs fall into position for the ribbon-cutting:
                                   Left to right: Dave Milus, Pat Moscaritolo, Mary Jo Bohart, 

                                   Representative Kaufman (center), Norman Cohen, Paul Sacco, 
                                   Colleen Keating, Scott Thrun, Nick Lakas
         - KCI staff assists with garland and scissors
                                 - VIPs pause for photos and then Representative Kaufman cuts through 
                                   the garland
ALOFT ACTIVITIES

11:23-11:25 a.m.     - Group then moves to aloft entrance

                                 - aloft signature music is turned on/up

                                 - Media is given a moment to set-up their shots

11:25-11:27 a.m.     - A Starwood associate, Town official and State Representative hoist the 

                                   aloft flag 
RUN-OF-SHOW CONT’D

11:27-11:30 a.m.    - VIPs assemble again in a line at the aloft entrance for the ribbon-cutting, in 
                                  the same order as previously outlined, save for Norman Cohen who now 

                                  stands in the center 
                                - KCI staff unfurls the ribbons and produces the scissors
                                - Group pauses for photo and then Selectman Norman Cohen cuts 
                                  through the ribbon

                                - Chris Hartzell invites the group inside for one final tradition, the 

                                  encasement of the time capsule

11:30-11:32 a.m.    - Group moves inside at aloft and reassembles in a horseshoe surrounding 

                                  the time capsule wall
- KCI staffer hands the time capsule to Chris Hartzell, Pat Moscaritolo,   
  and Paul Sacco who detail the contents out loud for the group and add a 
  few remaining trinkets

- Together, they seal it seals it, and with a few more remarks, place it in the 
   wall
- Photo opportunity

11:32- noon: 
        - Refreshments are served in aloft (re:mix)
                                - KCI and Starwood associates distribute gift bags to the guests

                                - KCI staffer takes media/photographer to RINSE for the first guest car 

                                  wash photo opportunity

        - Guests can tour the hotel and socialize

- KCI works with media to capture interviews/footage/photo opps
Noon

        - Event concludes







